

Internal Assessment Schedule

1st-  Script Finalized 
	 	- Correctly formatted, one page of script = one minute of screen time. The scripts should be 6 pages because the guidelines are 6 -7 minutes for the HL production.
·         Act One = 1 ½ pages / Act Two = 3 pages / Act Three = 1 ½ pages – if they’re following typical three act structure.
·         If you are not following typical three act structure this should be justified (for themselves and in the writer’s & director’s written component)
·         6 pages is not a lot to write if they you know your idea well. You should have lots of people read the script and give them honest feedback.
2nd Scout your Location
· Location scouting should be done early by the writer, director, and cinematographer. If you don’t have a restaurant or a funeral home to shoot in, you need to know that before you write that into the final draft.
3rd  – Break down of the Script Completed
After the script is done it must be “broken down.” 
·     	 Download a blank “breakdown sheet” from the internet or get one from me.
·     	    	       - Every single scene needs a breakdown sheet.
		        -Everything color coded for breaking down the scripts—all sounds highlighted in one color, all props highlighted in the next.
4th-  Storyboard Should be done: You need to do a photo storyboard in the actual location (stand-ins for actors are okay) and the cinematographer must compose and take a photo for each shot in the storyboard.
·         You must also make a prop list and check things off as they track them down.

5th - Character sketches: You need to make character sketches for each character. Then write a backstory, clip magazine photos for appearance, clothes, hair, house, family, etc. (these should be worked on hard and be presented well—page protectors, binder, etc.)


6th -Auditions for actors done
· You need call sheets for the actors (call sheets for the actors (auditions for casting if possible, some will just ask their friends)

[bookmark: _GoBack]7th- You need a production schedule (make a calendar of production days and which actor/props you’ll need for each day)
8th - Location/Actor Release forms: There should also be location release forms, actor release forms.

Begin Shooting:

·         Every shooting day needs a shot list and a separate shooting script for in the order that they will be shot. The editor and cinematographer need to work on this together. Editor needs to make sure he/she has all the shots needed. Cinematographer needs to know why those shots are needed.
·         · Production design is not a scored role but it needs to be done. Another student can do it or one of the group members. This means color schemes, wardrobe, make up, any set building (this might be minor just to enhance the available shooting location).
·         A note about wardrobe: You are REQUIRED to have costumes for every character in your possession up front. Even if all it means is that the kid playing the lead role hands over his own shoes, jacket, jeans, and shirt. He will get them back after production wraps. If you don’t do this, that kid will wear something else to school on the scheduled day and then nobody can do anything and everyone will go home after school because they have an excuse. This will repeat every scheduled shooting day until it is due. The director keeps the clothes for the entire production. It’s the only way.
·        
 Things to avoid....

***Some kids will handle all of these tasks by trying to render them unnecessary. They won’t make a prop list because “we decided not to use any props.” They will not do scene breakdowns because “we decided to make the movie one long scene, so the script is the breakdown.”

 Things to do....
As long as you take it seriously there should be lots to do. The point is that after about a month or so, you should have a crazy-thick binder that has every detail of this film inside it to see. They better you do on pre-production, the easier everything else will be.
 
List of Forms and Documents (this is the basics, you can have more documentation)

Script
Story Boards
Character Sketches
Breakdown Sheets
Call Sheets for Auditions
Location/Actor Release Forms
Production Schedule
Shot List for each filming day
Props List
Shooting Script




















Description of Jobs

Director – Director is in charge of the over all “vision” of the film and works closely with the other members of his/her production team.  The director's only real direct influence is on the actors, unless he/she has another a specific idea for the way something should be produced (lighting or sound), or if the director is also the script writer. If the director wants a specific shot in the film he would go to the Director of Photography (Cinematographer) and say, I want to do this....
The DP would then say A. Okay B. Okay, buy why? C. That won't work/we can't do that, but...
The same goes for every "creative" job on set. The people in charge do what they want (as long as it is in service of the directors vision and look and feel of the film) unless the director wants something specifically different. 
Works closely with e Cinematographer to create shooting script and production schedules. 

Cinematographer - They are in charge of the visual aspects of the film. Basically how a shot is lit, how the camera moves in the shot and so on. They work closely with the director to create the look of the film.  In charge of overseeing the creation of the story boards. 

Script Writer- Responsible for writing the script for the film. Step outline and treatment. 

Editor-

Sound Designer-
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